
 

GPO Box 2388 Darwin NT 0801   3/6 Lindsay Street Darwin NT 0800   T (08) 8981 5104 
ABN 62 208 314 893   lawsoc@lawsocietynt.asn.au   www.lawsocietynt.asn.au   R0201-D CPD Guide for Practitioners V3.02   Page 1 of 5 

CPD GUIDE  
FOR PRACTITIONERS 

Schedule 2 of the Legal Profession Regulations 2007, which contains the current Continuing Professional Development Scheme,  
is available from the Society’s website at www.lawsocietynt.asn.au. 

Last updated March 2023. 
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Why Continuing Professional  
Development (CPD)? 
The formal scheme for CPD was first introduced in 
the Northern Territory (NT) in 2007. Since then it 
has been a condition of all Practising Certificates 
(PCs) issued in the NT that practitioners must 
comply with the CPD scheme as set out in Schedule 
2 of the Legal Profession Regulations 2007 (the 
Regulations). The CPD scheme in Schedule 2 was 
initially amended in 2012 to bring the NT into close 
alignment with the national scheme recommended 
by the National CPD Taskforce. 

More recently in February 2023, the CPD scheme 
was amended to include an additional core 
competency in relation to bullying and harassment 
in the workplace with this change to the CPD 
scheme commencing on 1 April 2023. 

CPD is an opportunity to develop your abilities as a 
legal practitioner and provide a higher standard of 
legal counsel to your clients. 

It can also help you maintain a competitive 
advantage in your area of law, legal practice 
or business.  

Practically speaking, it can help you in the quest for 
promotion, a shift to a different area of practice or 
even a career change. 

Keeping up with the requirements under 
Mandatory CPD is easy – because you probably do 
it anyway. As a professional, you will spend time 
keeping up with new legislation and technology, 
improving your personal skills and understanding 
changing market environments. Mandatory CPD 
simply formalises this process.  
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There are a broad range of things that ‘count’ as 
CPD. Professional organisations, educational 
institutions and in-house trainers can run CPD 
activities. You decide which activities satisfy your 
individual requirements. 

Annual CPD requirements 
There are three key aspects of Mandatory CPD that 
all practitioners need to consider every year. 

1. Complete 10 CPD points 

The CPD year begins on 1 April and ends on 31 
March the following year. In each year you must 
complete a minimum of 10 CPD points to maintain 
your PC. There are also a minimum number of 
points required in five different competency areas 
(refer point 2).  

Failure by a practitioner to comply with 
the Regulations relating to mandatory CPD 
may constitute unsatisfactory professional 
conduct or misconduct pursuant to the 
Legal Profession Act 2006. 

1.1. Pro rata 

If you commence or recommence practice after 
the start of the CPD year, you are only required to 
complete points on a pro rata basis. Additionally 
the obligation to accrue points in the four core 
competencies (explained in further detail below) is 
also pro-rated. The following table outlines the 
pro-rata scheme for practitioners who do not hold 
a PC as at 1 April in a CPD year: 

Month CPD points required Core competencies 

APR 10 4 

MAY 9 4 

JUN 8 3 

JUL 7 2 

AUG 6 2 

SEP 5 2 

OCT 4 1 

NOV 3 1 

DEC 2 1 

JAN 1 0 
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The Society has also implemented a policy that 
applies to practitioners who hold a PC as at 1 April 
but do not hold a PC for the entire CPD year. The 
table below explains the application of this policy: 

Months engaged in 
legal practice 
commencing 1 April 

CPD points 
required 

Core 
competencies 

12 months 10 4 

11 months 9 4 

10 months 8 3 

9 months 7 2 

8 months 6 2 

7 months 5 2 

6 months 4 1 

5 months 3 1 

4 months 2 1 

3 months 1* 0 

2 months or less 0 0 

* Unless the practitioner does not renew their PC from 1 July. 

If this is the case, they will not incur any CPD obligation. 

1.2. CPD points accrual 

You can claim CPD points gained in January, 
February or March towards either the current CPD 
year or the following CPD year, but you can only 
claim points once. For example, if you have already 
obtained 10 CPD points by December, you may use 
CPD points gained during the following January, 
February or March towards the next CPD year. 

2. Ensure you are accumulating CPD points in 
each competency area 

Practitioners must accrue at least one CPD point in 
a Substantive Law (SL) competency and one CPD 
point in each of the four prescribed core 
competencies. The four core competencies are: 

1. Professional Ethics and Responsibility (CA); 

2. Practice Management and Business Skills (CB);  

3. Professional Skills in Legal Practice (CC); 

4. Skills relating to identifying, addressing and 
preventing bullying, discrimination and 
harassment in the workplace (CD). 

The Society publishes on its website a list of 
suggested topics that satisfy each of the three 
core competencies listed above. 

3. Take part in a range of CPD activities 

CPD points can be attained through a variety of 
activities – it’s not just a matter of attending 
seminars at a set location. 

Some activities have different CPD point ‘values’ 
that you will need to know for recording purposes. 
There are also limits to the number of CPD points 
that can be accrued for particular CPD activities – 
either for a single activity or for that type of 
activity per annum. 

The following table lists the different types of 
CPD activities as well as the rate at which CPD 
points can be accrued for each activity and any 
applicable limits. 

3.1. Examples of CPD points 

CPD activity Accrual rate 

Max CPD 
points per 

activity 

Max CPD 
points per 

annum 

Preparing/giving 
a presentation 

0.5 CPD points 
per 30 mins 

5 No limit 

Attending a 
seminar 

0.5 CPD points 
per 30 mins 

No limit No limit 

Private study 
using audio or 
visual material 

0.5 CPD points 
per 30 mins 

No limit 5 

Preparing/giving 
a lecture 

0.5 CPD points 
per 30 mins 

5 No limit 

Writing an  
article 

0.5 CPD points 
per 500 words 

No limit 5 

Refereeing or 
structural editing 
of an article 

0.5 CPD points 
per 500 words 

No limit 5 

Committee 
participation 

0.5 CPD points 
per 60 mins 

No limit 3 

Attending 
lectures as part of 
postgrad studies 

0.5 CPD points 
per 30 mins 

No limit 5 

Writing 
assignments or a 
thesis as part of 
postgrad studies 

0.5 CPD points 
per 500 words 

No limit 5 
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Annual certificates 
You must provide to the Society a certificate no 
later than 31 March each year about your 
compliance with your CPD obligations for that CPD 
year. There is an approved form for this purpose 
that is available from the Society’s website. 

If you have not accrued all of your required CPD 
points (including the four core competencies) by 
31 March then you can accrue further points 
towards your outstanding obligation between April 
and June. You must also lodge a supplementary 
certificate with the Society by 30 June to claim 
those further points towards satisfaction of your 
CPD obligations. Again there is an approved form 
for this Supplementary Certificate available from 
the Society’s website. 

4. Record keeping 

4.1. Annual CPD Certificate 

The Annual CPD Certificate form is available from 
the Society’s website in a Word and PDF format 
and can be downloaded and used by you as a 
template for creating your own tracking method 
and for including key information that should be 
recorded to provide the right amount of evidence 
of your CPD activities each year. 

5. Supporting documentation 

You will need to retain some supporting 
documentation to support your Annual CPD 
Certificate, and Supplementary Certificate if 
applicable. Supporting documentation will only be 
required to be produced to the Society if you are 
audited. You do not need to send it with your 
Annual CPD Certificate or Supplementary 
Certificate at the end of the CPD year. 

Supporting documentation can include receipts, 
enrolment records, certificates, transcripts, 
attendance list, assessment reports, employer 
reports, statutory declarations, detailed 
diary notes.  

Supporting documentation should be retained 
for twelve months after the completion of 
each CPD year. 

 

6. Audits 

The Society will conduct a random audit program 
each year to ensure CPD requirements are being 
met. If selected for audit, you will be notified by 
email. Only when selected for an audit will you be 
required to submit your supporting 
documentation. You are required to respond to 
the audit notice within fourteen days. 

7. Exemptions 

There are a number of exemptions provided for in 
the Regulations, and strict criteria apply. There are 
five grounds on which the Society may grant an 
exemption set out in Clause 17 of Schedule 2 of the 
Regulations, namely: 

1. A practitioner experiencing hardship or 
difficulty in complying due to geographical 
location, physical disability or any particular 
constraints of the practitioner’s practice; 

2. The practitioner has been substantially absent 
from practice because of leave, illness or 
unemployment; 

3. The practitioner can satisfy the Society that 
they will undertake further CPD activities after 
the CPD year to meet the CPD obligation; 

4. The practitioner has been admitted to practice 
for at least forty years and either holds a 
practising certificate other than an 
unrestricted practising certificate (i.e. is not a 
principal) or acts solely as a notary public; or 

5. The Society considers other special 
circumstances exist. 

Applications for exemptions must be made on the 
approved form which is available from the Society’s 
website. The application should detail the 
circumstances of the exemption request. 

Once the Society receives an application for 
exemption it is considered by the Society’s CEO 
who may request further information or make 
further inquiries about the application. If 
necessary, the application may be referred to the 
Council of the Society for final determination. 

An application for an exemption can be made at 
any time during the CPD year, you do not need to 
wait until the end of the CPD year. If you think that 
you may require any exemption it is preferable to 



R0201-D CPD Guide for Practitioners V3.02   Page 5 of 5 

apply promptly. This will result in a more timely 
decision on your application and may avoid you 
being left in a circumstance that your application 
has been refused and you must then accrue a 
number of CPD points in a very short space of time 
(points accrued after 31 March can only be 
counted towards the previous CPD year if they are 
accrued no later than 30 June).  

CPD at the Society 
The Society offers for sale DVD recordings of any 
seminars the Society has previously conducted.  

An order form and a list of the DVD recordings 
currently available for sale can be accessed on 
the Society’s website: www.lawsocietynt.asn.au 

Critical dates 
The following are dates you may want to put 
in your diary: 

Date Event 

1 April • CPD year begins 

31 March • CPD year ends 

• Final date for Annual Certificate to be 
submitted to the Society 

30 June • Deadline to accrue any additional CPD 
points required to satisfy preceding CPD 
year’s obligations 

• Final date for Supplementary Certificate 
to be submitted to the Society 
(if applicable) 

Further information 
For further information, contact the Society’s 
Licensing Officer who will be happy to help you.  

Telephone: (08) 8981 5104 

Email: lo@lawsocietynt.asn.au  
with ‘CPD Question’ in the subject line 

Write to the:  
Licensing Officer 
Law Society Northern Territory 
GPO Box 2388 
Darwin NT 0801 
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